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before you begin
TIPS FOR LEARNING AT HOME

iii

1) Set up a learning friendly area: A well-lit place to 
complete homework. Keep supplies nearby, including 
paper, pencils, glue and safety scissors.

2) Schedule a regular study time.

3) Minimise distrctions, no televisions or  
mobile phones.

4) Motivate and support the young person by making 
yourself available for questions and concerns.

5) Set a good example.

6) Think of ways they can use what they are learning 
in a real life setting (e.g. within the home,  
at the shops).

7) Praise their work and efforts.
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

Cooking and Eating

sample paper provided by:

TASK ONE

You want to go to cooking classes.

You look online for some classes in your area.

You find one at a college not far from where you live.

You decide to send the tutor, Sarah, a message asking for some details.

Send Sarah a message asking for some details about the cooking classes. You could:

• Ask Sarah what days and times the cooking classes are.

• Ask her about the price of the class.

• Ask what types of foods you will be making.

• Tell her about some of your favourite and least favourite foods.

(10 marks)

You must write in full sentences, using capital letters, full stops and question marks 
correctly. You must check your work carefully when you have finished.

new message:

to:
Cooking Class

Sarah

subject:
message:
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

Cooking and Eating

sample paper provided by:

TASK TWO

You went to the cooking classes.

Write a letter to your friend to tell them all about the classes. Ask them to go to the classes with you.

You could:

• Tell your friend about the different kinds of foods you made   Say if you enjoyed yourself or not.

• Ask your friend to come along to some classes with you in the future.

You must write in full sentences, using capital letters, full stops and question marks correctly. You must 

give information and ask at least one question.

(17 marks)

Check your work carefully when you have finished.

plan your letter here
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Cooking and Eating

sample paper provided by:

TASK TWO

WRITE your letter here PAGE 1 OF 2
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Cooking and Eating

sample paper provided by:

TASK TWO

WRITE your letter here PAGE 2 OF 2
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

leisure

sample paper provided by:

TASK ONE

You have won two tickets to your local cinema. Write an email to your friend and ask them if they would 

like to come with you.

You could include the following information:

• How you won the two tickets.

• When you would like to go.

• What films you would like to see.

(13 marks)

You must write in full sentences and paragraphs, using punctuation correctly. You must plan and 

draft your email first.

plan your EMAIL here
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LEISURE

sample paper provided by:

TASK ONE

DRAFT YOUR EMAIL HERE PAGE 1 OF 2
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LEISURE

sample paper provided by:

TASK TWO

WRITE YOUR EMAIL HERE PAGE 2 OF 2
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

leisure

sample paper provided by:

TASK TWO

Task 2

You bought a new game for your PC. When you put the disc in the machine it did not work.

Write a letter to the manager of the shop to complain. You could include the following:

• Why you are complaining.

• A description of the game.

• A description of what happened when you put the disc in.

• What you would like the manager to do about it.

You must write in full sentences and paragraphs using punctuation correctly. You must plan and 

draft your letter first.
(13 marks)

plan your LETTER here
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LEISURE

sample paper provided by:

TASK ONE

DRAFT YOUR LETTER HERE: PAGE 1 OF 2
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LEISURE

sample paper provided by:

TASK TWO

WRITE YOUR LETTER HERE: PAGE 2 OF 2
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

RESTAURANT

sample paper provided by:

TASK ONE

You have won a meal for 2 people at a new restaurant in the area. You would like your friend to go with you.

Write an email to your friend and ask them if they would like to come with you. You could include the following informa-

tion:

• When the meal will be.

• What the meal is for.

• Which restaurant you are going to.

• What kind of food will be on offer.

You must write in full sentences and paragraphs, using punctuation correctly. You must plan and draft your email first.

(13 marks)

plan your EMAIL here
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RESTAURANT

sample paper provided by:

TASK ONE

DRAFT YOUR EMAIL HERE: PAGE 1 OF 2
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RESTAURANT

sample paper provided by:

TASK ONE

WRITE YOUR EMAIL HERE: PAGE 2 OF 2
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

RESTAURANT

sample paper provided by:

TASK TWO

You and your friend went for a meal. You had to wait a long time to be served and for the meal. It was cold when it 

arrived and you and your friend were ill that night.

Write a letter to the manager of the restaurant to complain. You could include the following:

• Why you are complaining.

• A description of what happened.

• How the manager can improve the service and/or how they can make it up to

you.

You must write in full sentences and paragraphs using punctuation correctly. You must plan and draft your letter first.

(13 marks)

plan your LETTER here
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RESTAURANT

sample paper provided by:

TASK ONE

DRAFT YOUR LETTER HERE: PAGE 1 OF 2
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RESTAURANT

sample paper provided by:

TASK TWO

WRITE YOUR LETTER HERE: PAGE 2 OF 2
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

mobile phone

sample paper provided by:

TASK ONE

You are going to the phone shop to buy a new mobile phone. You want it to do a number of things other than make 

calls. You decide to make a list to help you.

a. Make a list of what you want your phone to be able to do.

(13 marks)

WRITE YOUR LIST HERE
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Functional Skills English  
Sample Paper Entry Level 3  
Writing Assessment Task Sheet

SHOPPING

sample paper provided by:

TASK ONE

You are going to a party at an expensive restaurant with your family next weekend. You will have a meal and there will 

be a dance too. You decide you need some new clothes. You want your best friend to go shopping with you to help you 

choose the clothes.

a.

  Make a list of what you want to buy.

(13 marks)

WRITE YOUR LIST HERE
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